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ALL ABOUT PHOTOGRAPHY
LEARNING TO EARNING

RULES & REGULATIONS

The decision of the Head of The Institute is final regarding the admission of the candidate and no
external requests will be entartained in this respect.

The candidate willing to take admission are advised to pay the Course Fee during the time of taking
admission. No bargaining in this issue will be entertained. The Course Fee will not be refunded for
any reason after admission.

The candidate must reach the institute 10 minutes before his/her schedule class.

The candidate can enjoy the library facility of the institute after his/her schedule class with no extra cost.
In case of absence of the student, he/she should inform it to the institute well in advance. Four
compensatory classes will be provided with different batch due to the absence of the student.

The classes will run on Tuesday to Sunday in different batches and extra classes if any will be arranged
on any holidays as per the decision of the Head of The Institute.

In case of mid-term discontinuation of the course, the course fee will not be refunded.

No students will be allowed to remain in the institute for GOSSIP, CHATING or any PERSONAL
PURPOSE at any time within the institute.

Students are advised to take care of all his/her personal belongings like camera, money-bag, mobile etc.
at his/her own risk. The institute will not be responsible for any loss or damage of the personal
belongings of the students.

Students will have to take the prior permission from the authority to use any accessories of the institute.
Smoking, Chewing of Guthka and Consumption of Liquor/Drugs are strictly prohibited inside the
institute and the institute will take serious action against such students for deviation of this rule.

Use of any offensive language, act and posture is strictly prohibited within the institute.

The classes may be suspended in case of power failure or any unavoidable circumstances. The institute
will try to arrange extra class on this account but it is not mandatory.

The institute will organise outdoor shooting as per the favourable situation of the weather, place and
time. Students will have to go for outdoor shooting arranged by the institute at his/her own risk.

The cost of outdoor shooting is separate and it is not within the course fee. The outdoor shooting
cost will be variable as per the place and time. Students will be informed well in advance regarding
the outdoor shooting by the institute.

After taking admission in any course by making full payment/by advance amount, the admission is
valid for next two months for that particular course only. After that the admission will be cancelled
automatically and money will not be returned.

Certificate will be provided after the course if the student qualifies all the assesments as per the
requirement and fulfil 80% attandance.

The rules and regulations are subject to revision from time to time and every students are bound to
follow it everytime.
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